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	Job Title

	Specialist Schools Co-ordinator

	Department/Team

	Bristol, North Somerset and South Glos 

	Reports to

	Insight Bexley

	Direct Reports

	0

	Dimensions (budget, people span of control)
	0

	DBS Check Level Required

	Child and Adult Enhanced / Barred

	Grade/Job Evaluation Level

	Grade 3

	Salary Banding

	Band 4

	Created/Reviewed date

	26 August 2026



	[bookmark: _Hlk181184006]You will be working for 
(Description of Waythrough and specifics of Service/Function/Office)




	About the Role

As a Specialist Schools Co-ordinator, you will support schools by delivering early preventative advice and information to reduce the risk of harm from substances and increase the identification of and support for pupils at risk of exclusion due to drug and/or alcohol use.

You will work closely with schools, teachers, safeguarding leads, pastoral teams, young people, families and other relevant professionals to provide education, early intervention, harm reduction advice and support.




	Purpose of the Role


	  Provide drug and alcohol and healthy relationships training for teachers, in line with curriculum, to improve teachers’ confidence in identifying young people who are using drugs and/or alcohol or whose parents may be using.
  Develop and produce educational sessions, including materials and resources to support staff with delivering age-appropriate and impactful sessions, and engage young people in co-producing materials and lesson plans.
  Deliver appropriate training and workshops, support and advice to frontline staff and managers in educational settings on drugs, alcohol and smoking cessation, including assemblies and webinars for school communities, including staff, students and parents.
  Support schools to deliver preventative early interventions and work with school staff, designated Safeguarding Leads and other members of pastoral teams, offering support to students in relation to their own or parental drug and alcohol use.
  Support young people with the identification of parental substance use as an ACE / Hidden Harm.
  Lead on harm reduction messaging, identify trends and risks of harm and support young people’s involvement in refining the delivery model to meet their needs.
  Identify and prevent potential harm to service users and others by following local and organisational safeguarding guidelines, including referral to and engagement with relevant safeguarding authorities.
  Use a range of promotional methods, including social media and other channels, to motivate and engage young people to access harm reduction advice and support services, including BBV testing and vaccination and needle exchange.
  Provide case management for allocated service users, including referral and assessment, risk management and care planning, discharge and aftercare planning, ensuring accurate and timely recording on the appropriate case management system.
  Provide targeted outreach and in-reach, diversionary activities, satellite advice and information services in the local community.
  Undertake continuing professional development, including participating in clinical supervision, performance reviews and attending training as and when required.
  Work in accordance with all relevant legislation, policies, procedures and guidelines, both internal and external, including Humankind’s clinical governance framework.
  Keep abreast of policy and professional development within your area of professional expertise.
  Promote, adhere to and live the workplace values of being honest, committed and inventive.



	Key Accountabilities 
(List of accountabilities specific to this role)


	
Essential Qualifications and Experience
· NVQ Level 3 in Health & Social Care or equivalent qualification; or willingness, ability and commitment to achieve the qualification.
· Experience of working with children, young people and families.
· Proficient in Microsoft Office programmes.
· Proficient in providing training across a range of media, including digital platforms.
Desirable Qualifications and Experience
· Relevant professional qualification, for example addiction studies, youth work, counselling, social work, therapeutic qualification, educational or teaching qualifications.
· Degree in educational studies, psychology, social care/sciences.
· Experience of using Management Information Systems.
· Experience in delivering, facilitating and developing training sessions or lesson plans.
· Experience of working with best practice frameworks, for example OFSTED, NICE, DOH, NTA, Care Quality Commission and Caldicott Standards.
· Understanding of and ability to implement trauma informed practice and interventions based on the whole family approach, including brief interventions MI, PSIs, CBT, SFT and ITEP.

Competencies
We are looking for someone who can Lead and Inspire, Create and Innovate, Develop Our Talent, communicate impactfully, Deliver Results and Achieve Greatness, provide Service Excellence and Work Together effectively with customers, partners, commissioners and stakeholders.





	Error! Reference source not found.Report title VError! Reference source not found.
	Page 1 of 2


[image: ]
Page 2 of 2

image1.png




image2.png




